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UNION RECOGNITION

This LoW Memorandum Of Understands (LMU) supplements the nationally negotiated
Agreem~t. This LMU constitutes an Agreement between the Magna, UT Post ?ffice an? ~he
National! Association of Letter Carriers, .Branch 111 .for the purpose 'of collecttvebargalmng
with resHect to local personnel policies and practices and working conditions.

This~nt has no force or effect with respect to employees in crafts not represented by
the NatiQnal Association ofLetter Carriers, Branch 111.

... · M 1: Additio$alor longerwas....upPeriods.
I

i

Reason~!!k time shall be daily granted for wash-up time, according to Article 8 Section 9 of
the Natiqnal Agreement.

!

(Nom: ,rrheboldand underline above is for emphasis as agreed by the parties.)

TEM 2: Theestflishment ofa regular workweek of rIVe days with either fixed or rotating dm off.

All exist~g assignments shall have rotating days off Whether future full-time assignments
shall ha~ fixed or rotating ·:days off shatt be a subject ·ofdiscussion ·between the NALC B'ranch
III and lJSPS>

i

. EM 3: Guidelin·· sfor the cu·rtaiJm·e t or termination of .ostaloerations toeonform to orders of
local au: ·.oriti·esor·asa 'lecal'conditioD'S warrant ·bee.B·se :of·eme ·en :cond:itioDS.

After a ~orough review of Local Authority declarations when Postal authorities declare an
emergen4y 'condition exists which endangers the well-:beingof a carrier, they shall take prompt
action to Ialleviate such danger.

At such )times when a carrier is outside the office and communications with management
regardin& the emergency which may affect the carrier's well being cannot be given to the
manager ~n a timely manner, it is natural for the carrier to determine the proper actions to take
baseduppn the carrier's mature good judgment; when and if such is done, the carrier shall
communi~ate with management as soon ·as possible.
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Form-flioD efJocaIleave uroaram.

The ann{Jal leave program shaD b-e administered within the general fr-amework of Article X -of
the Nati~nal Agreement. At the request of the Union, special leave shall be granted when
possible. I The leave roster shall be passed by the shop steward throughout the carrier
workfor*e by seniority, and each carrier shall indicatehis/her selection in the roster by the
second filII week in November. Carriers -wishing to· cancel any or aIlofa previously approved
vacation I period must submit the request in writing to the supervisor at least one week prior to

I _

the begitlningdate of said-period. -Failure to meet this time constraint will result in disapproval
ofthe re'uest.

.TEM 5: The du1tionOf the menu vacation oeriod.

The- dur*ion of the choice vacation period is established as: January 1 through December 31
each yeatt.

eriod.

Vacation I leave shall be granted in periods ofcomplete weeks :begirming on Mond-ay.

~uest two -seleetion-s d-urin ·the -choice vaca-tioD

Carriers '\fill sign up for annual leave over three vacation selection rotations. The final rotation
will be cofPleted by the second full week in November. (See Item #4.)

ROTATIq>N ONE:
By senior;ity, carriers will sign for either one week, or two consecutive weeks, or make no
choice -at ~t

I

ROTATIQN TWO:
Carriers Will sign by seniority. If a carri-er signed for one week in the first rotation he/she will
be allowed to sign for two 'consecutive weeks, ·one week, 'or make no choice ataH. Ifacarrier
signed for\two consecutive weeks in the first rotation he/she will be allowed to sign up for one
week or Blake no -choice at ,all.

ROTATlqN THREE:
By seni01Y, carriers will sign for all remaining available/open weeks any where in the year.

Page 2



'at National or State CODve tiOBS shall be ·cha .ed to

No less.~~ (2) employees will be allowed to atte~d National and State conventions.. p'rior to
the begi+Ung 'of :each ealend'ar year when convention weeks and the week ,of .rap session has
been det~rmined, two slots to accommodate delegates shaUb'e withheld for the appropriate
weeks. Iff Magna sends no delegates to conventions or the rap session the slots will be
returned II to the craft for vacation selection. The rule for claiming those weeks will 'by
applicati~n 'by .PS F'orm 3971 on '8 first ·come,first serve ·basis.

. ,: M 9:D.etermi i ··alion·of themaxim·umn,u·m:ber ·.r ·em .o··ees :b·8 sh:aJI reeeiveleav·eeae:hweek
d'orin" t e choke v.ca'li.R .:, :riod.

The num*er ofcarriers who shall receive leave each week shall be 14.5%.

The ro~ng rule will be: .5 and greater will be rounded up; less than .5 win be rounded
down. I

I· .. M 10: The issuimce f!f official Dotices if! each employee of the vacation schedule approved for
suchem~

After co~pletionofthe initial vacation sign-up period, PS Form 3971 shall ,be sub·mitted in two

(2) co.·p~e~, ..one... c.. o.p.y sh.all b..e returned.' . to. th... e ~mploy.ee.. sign..ed and.. ~dicat.ing th.e choice(s)
granted b~ the Wednesday pnor to the 'event bamng emergencIes, nullifying approval.

M 11: Determinrtieaoftbe date and means for noOfviugemployees ofthe begin.jngof tbe new
leav-e yea·~.

!

Manage~nt shall, no later than November 1, 'publicize on bulletin boards and :by other
appropriat~ means the beginning ·date ofthe ·new leave year, which s·hall begin with the first .day
of the first Ifull pay period ofthe calendar year.

Carriers ·w!nbeallowed to sign up' for as many weeks as they expect to ·have accrued, and no
more withi~ the guidelines ofthe vacation selection process.
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a .a 1994 - 1"99 Local Memoran.dum OrUnderstandin

: M 12: The p!$ee4ure for ·sub,m·iI.iono' applicatio:ps ,for aOD:ualleilve d-u:ring -other than the
choice tacatio·nperiod.

Carriersl failing to make leave selections, in accordance with Item #7, must submit PS Form
3971 in Iadvance. :Caniers requesting annual1eave must submit :PS Form 3971 at least seven
(7) :daY$ in advance of the leave date., or as sO'on as possible in cases involving personal
emerge~cy.Management shall reply, indicating approval 'or disapproval, not later than the
WednesUay prior to th-e affected work week, or as soon as possible in cases involving person-at

I

emergetlcy.

In c:ases )\'bere a letter catrie~ applies for a fun week that is open on the vacation roster and it
can bed,termined that h·e/she will have sufficient leave accrued; management will award that
week tOfhe applicant. Applications for fuJ1 weeks will have precedent over applications for
less than·~ full week, unless the open (under 14.5%) calend'ar week is less than six weeks prior
to the -~ation. (Itshould:be 'noted that upon being awarded the full week management
retains th~ right to ensure that the awardee is not committed to more weeks than they will have
leave to Gover.)

Ifa tetter I carrier applies for leave in less than full week increments for a week that is open on
the vacatl·on roster and it can be ·determined thathelshe will have 'sufficient leave accrued;
managemFDt will authorize and schOO·ute the leave application no more than six weeks prior to
thedate(~) applied for. In cases of competing applications for less than full week increments .
managem¢nt shall award the leave on a first come, first setve basis.

!

M 13: The met.odorseleeting emqloyees to work on aholidax.
!

(a) 'CasuaJs
(b) Part..t~me 'flexibles
(c) Full-tiFe regular volunteers - by seniority.
(d) Full titne regulars who did not volunteer on what would otherwise be their non-schedule

day - :*y inverse seniority.
(e) All ot~er non-volunteer full-time regulars - by inverse seniority.

I EM 14: Whether r~Overtimedesired lists" in Article vm shall be by section and/or tour.
I

The overt~e desired lists shall be maintained in accordance with Article VIII, Section 5 ofthe
, ,

National4greement. Overtime desired lists shall be by Section. A Section shall be defined as
the Magn~Post Office.

!
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. a na 1994 - 199 Local Memorandum orUn·derstandin

: MIS: The.,Diberof I",t dutyassign~witkin eac~ craft or oC£upationai 1I'6Un to be
reservftd for temporary or permanent Imht s1utt anummeDts.

The..,kodtobe use4inreservinc light 49ft ass_a_use 'tltatno regUlarly assign~

mem'b~r of the rel'B'lar work Coree wiD 'be adv:ersely ·affected.

TEM 17: Tlaeid$!!tificatioD "faaip.ena that .are to heanuidered IichtdutI witkin eacb craft
in the~tTlCe.

Manag~ment WI.'11 make every effort to.afford light duty to l~r carriers who have ap?ropriate
need ~ demonstrated by documentation from a health prOVIder. Examples of assignments
that ar~ to be considered light ,duty are: (a) assisting routes by s·etting up mail, (b) ·casing
routes, (c) labeling cases, (d) labeling apartment house mailboxes:, {e}rewrite route books, (f)
mark-u~ forward~email: (g)DeliverPoin~sequencingdailystationinput~.a.nd(h)assist.in

thestagfng ofDelivery Pomt Sequenced mail. Management and a NALC umon representatIve
shall m9d, when appropriate, to determine other opportunities for light duty assignments.

ro ,osed to reassi ·R

A secUcfor installation, for purposes ofthis agreement, shall be the Magna Post Office.

. .• M 19: The P""meptefempIuv~.parkiDI sOJ!ces.

Two sP'~ces will be reserved for management use. The remaining ·parking spaces will be
utilized ·~n a first--come, first served 'basis.

Managetpent will assure, in any case, sufficient parting to all letter carriers that is: (a) free of
charge t~ the carrier .and{b) reasonably ·close to the Magna Post Office.

In thee'1ent the Magna office moves to a ·different facility parking win :be apriority matter of
discussi~,nbetween the Postmaster and the Branch III President or hislher designee.

vacat-ion, la·D.

(See Item I #8.) Though vacation selections to attend Conventions and the rap session count
against th~ 14.5% selections per week, .delegates will 'be 'permitted to sign for other than
conventio~rap session weeks during the first and second vacation rotations. Delegate status
for co~ion/~ap session w~swi1l not be construed ~ deleg~tes not having another
OPPO$ni~ to SIgn for leave dunng the first and second vacatIon rotatIons.
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Magna 1994 .. 1991 Local Memorandum OfUDdersta~dinl

I

TEM 21: Those i other items which are subject to local negotiations as provided' in the craft
provi_ioDS of this agreement.

Articl, 41 - Section I.A.3. - The existing local procedures for scheduling rotating
I nonwork days and of installation-wide bidding shall remain

in effect.
Articl~ 41 - Section I.A.S. -- Letter carrier assignments shall not be posted because of a

, change ofmore than one hour in starting time.
Articl~ 41- Section 1.B.2. -- Posting and bidding for duty assignments and/or permanent

changes in Fixed non-workdays shall be installation wide.
Articl~ 41 - Section I.B.3. -- The notice for letter carrier craft assignments shall remain

posted for (10) ten days, less, if agreed mutually by NALC
Branch 111 and Management.

Articl~ 41 - Section l.C.4. -- The successful bidder shall work the duty assignment as
II posted. Unanticipated circumstances may require temporary
, change in assignment. The T6 must move to another

assignment when a regular is called in on his/her
nonscheduled day.

Articl~ 41 - Section 3.0 When a letter carrier route or full-time duty assignment, other
than the letter canier route(s) or full-time duty assignment(s)
of the junior employee(s) is abolished at that delivery unit as
a result of, but not limited to route adjustments, highway,
housing projects, all routes and full-time duty assignments
that unit held by letter carriers who are junior to the carrier(s)
whose route(s) or full-time duty assignment(s) was abolished
shall be posted in accordance with the procedures in this
article.

I EM 22: Lota) i1plementation ofthis agreement relating to senton"' reassignments 8Dd.postiDg.

Thisi~ is the same definition as Item 14 ofthis Local Agreement.
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:·'AGEMENT MEETINGS AND AGENDA:

The parties ~o this agreement will meet as needed but 'not less than quarterly. Such meetings shall
not exceed~ne (1) hour in duration. Neither party shall have the right to unilaterally refuse a
Labor-Management meeting. It is agreed that agenda items for discu:ssion at the Labor
Managemen_ meeting shall be exchanged by the parties to this agreement at least one (1) full work...
day ·'b·efore t~e scheduled meeting. Items not placed on 'Such an agenda shall :b,e discussed by
mutual cons~nt ofboth parties. In any case parties win be respect an 'open door' policy to discuss
issues in a ti~ely manner.

i

MOKING POLIC . :
I

The smokin~ policy at Magna Post Office shall be in accordance with SLC District guidelines.

,:;. .FAX MACHINES:

It is reco~ed that official telephones and fax machines are for postal business. Union officials
will 'be p~ed to 'useofliciat telephones and fax: machines for the purpose of conducting union
'business related to the administration of the National Agreement. Any 'long distance telephone
calls or fax ,r¥chine transmissions made by union 'officials ·will be at no additional cost to the Postal
Service. I

Union offici~s receiving emergency and long distance calls or fax messages will be notified
immediately~d use ofthe telephone or fax machine Wil1 be permitted.

No out-goin~ fax transmission by an union official will be longer than three pages in length.

S ECIAL STAND-' I s:

The NALC upion steward, or designee, will 'be permitted to give a stand-up ·of no more than five
(5) ·minutes f~llowing the monthly Branch 111 meeting to inform carriers of policy changes and
pertinent infofmationeffecting the Branch :Of the ,duties of the letter carrier. The tone of any such
stand-up will pc professional.

i

R' UTE INSPECTI N~S AND ADJUSTMENTS:

All route in~ections and adjustments win utilize the "Route Inspection!Adjustment Co-Leader
Process" Salt ,tLake DistrictlNALC agreement.
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a na 1994 -1998 ocal Memorandum Of Understandin

D LIVERYPOINT E UENCEIMPLEMENTATION:

The Magna Rost Office will implement the Delivery Point Sequence (DPS) process under the
guidelines of~e Salt Lake DistrictIBranch Ill, NALC DPS Implementation Agreement and other
provisions jo~tly agreed to by National, Area, and local parties. This special item will be in force
only during the life of the 1994 - 1998 Local Memorandum ofUnderstanding.

"

The Magna P~stmaster and the Branch 111, NALC President will be free to negotiate special local
modifications to the Agreement as the need arises.

I

Jill IFII•• ' I_III:

DATE: Zz.""f 9e:,~~5
Gene Brackus
Postmaster
Magna, Utah

kI~~~ DATE: :Z-2f'- f~
JohnP eno .
Delivery Supervisor
Magna, Utah

DATE:.-;';2~ ir

I

T s Local Memoranda shall continue in force and effect from the day it is signed until re-negotiated
10 lly.
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